A Short Instruction on Using the VRVS System

1. Introduction
What Is VRVS

VRVS (Virtual Room Videoconferencing System) a videoconferencing system developed for co-operation on IP networks using a web browser. VRVS is able to function with different operating systems: Windows, Linux, Mac, Solaris and Irix. The main website providing full information on the system is available under the address http://www.vrvs.org. 

A Virtual Room

In real life, people organise meetings in rooms (offices). Yet when being far away from each other, they can connect to a virtual room on the Internet using a web browser and talk with the help of microphones, earphones, as well as broadcast visual information, in case they have switched on webcams.

Prior to a virtual meeting, the moderator (initiator) of the meeting must book a virtual room for a certain time period. Then, participants of the meeting connect to the virtual room at the time foreseen for the meeting.

A Booking Quota

To have users keeping order during virtual room booking, a monthly booking quota has been introduced. Booking quotas are measured in half-hours. All users have equal quotas of 200 half-hours, yet in case higher quotas are necessary, they can be obtained by filling in the form by the following address:

http://www.vrvs.org/cgi-perl/Auth/feedBack. 

Your quota will refresh monthly (months are counted starting with the user registration date).

2. A Short Manual of Connecting to and Using the VRVS System
In order to use the VRVS conferencing system, your browser must allow cookies and pop up windows for the address www.vrvs.org. 

During the first usage, the system will offer automatic installation of all the software necessary; therefore, the user should always respond positively when asked whether or not to allow installation of the required elements.

The recommended browser is “Firefox” available for download on the website www.mozilla.com.

Step 1: Registration and connecting to the VRVS system

The first connection to the VRVS system requires a registration. To achieve this, one must fill in the form that opens upon clicking the “Register” hyperlink.

In this form, please choose the community named “Universe”. After filling in the form and clicking the “Submit” button, every user will receive an e-mail containing a confirmation key (a sequence of numbers and letters), which must be entered in the confirmation box that opens after registration (it must be completed within two hours after receiving the key). Afterwards, a new VRVS user will be created.

It is then possible to connect to the VRVS system and to start audio/video conferencing by clicking the link “Connect to conference chat” or just by following this link: http://www.vrvs.org/detection.html
In the window that opens, please type your user name and password and click the “OK” button. Then the main VRVS window will open.

Step 2: Connecting to the virtual room.

By clicking the “Enter” button on the left side, a list of virtual rooms will open. Any of them can be entered by clicking its title. 

The “Cafe” virtual room in the “Universe” community is reserved for testing the connection. Any user can connect to the room.

Step 3: Choosing the MBone client.

The bottom of the main window contains a box related to making connections. Choose the “Client setup” tab in this box, then select the “MBone” client type and check the “Auto restart” checkbox.
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Step 4: Connecting to an audio/video meeting with other virtual room users.

Choose the “Main” tab in the connection box at the bottom of the main window and click “Connect MBone tools”. The following three pop up windows should open:

· Chatting, which allows writing public and personal messages to users of the selected virtual room.

· Audio connection (RAT): checking / unchecking the “Listen” checkbox allows hearing or not hearing the other visitors of the virtual room; respectively, checking / unchecking the “Talk” checkbox allows transmitting your speech to other participants or muting it.

· Video connection (VIC): VIC is the component of MBone related to video connections. Users having webcams may broadcast their views and see other participants of the same virtual room. Upon the first execution of the VIC program, a pop up window will prompt you for your name and e-mail address.
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After joining the virtual meeting, the main VIC window will be displayed. In case none of the virtual room visitors are broadcasting their views, the VIC window will display the text "Waiting for video...".
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When several participants are broadcasting their videos, they will appear on the VIC window. The left side contains user information. Clicking the user name, more detailed information will appear. The right side of the window displays a small image of the participant being broadcast by his / her webcam. Clicking the small video will result in appearance of a larger window. Every new participant is automatically added at the bottom of the list.
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The bottom of the VIC window contains the following bar:
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Checking the “Minimize” box minimises the VIC window size. The resulting window only displays participant names.

Clicking the “Settings” button results in appearance of the “Video settings” window, which allows choosing video broadcasting options.
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After clicking the button “Show advanced settings”, a window with more extended video settings will appear: 

[image: image7.png]video Settings

Transmission

et Transmizsion 00ts 00 ki
Banawian |1 | 7770 kis
Framerate L 2w
Gusiity [l

I cofigure Camera

Shaw advansed sefings

Load defaultsatfings  Savesattings  Close





The default settings displayed in the above window are expected to be relevant and should not be changed except for one of them: clicking the “Source”, button allows selecting the source of the view to be broadcast to the other virtual room participants:

· “Microsoft WDM Image Capture Mode” or a similar choice results in broadcasting of your webcam video signal.

· “Still Image Mode” is a tool for users having no webcams. In this case, the video is substituted by your photo, which is selected by clicking the button “Select Image”.

· “Desktop Capture Mode” results in broadcasting the view of your desktop (a red box will appear with the view inside to be transmitted to the other participants). This choice allows displaying files or programs opened on your desktop to the other participants of the virtual meeting. 
The top of the VIC window contains the following bar:
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Checking the “Display” box will result in automatic enlargement of every participant’s view. Unchecking the “Display” box closes all the large view windows.

Clicking “Dock” automatically transfers the window to its primary position on the screen.

Checking the “Transmit” box results in showing views broadcast by users. Unchecking  “Transmit” stops video broadcasting. 

If the webcam signal cannot be transmitted (e.g. the camera is disconnected or used by other software), the VIC window will display an error message and will automatically substitute the video with the user’s custom still image (e.g. a photograph).

3. Booking a Virtual Room
Click the “Booking” button on the main window to open the “Booking Gate” window for booking virtual rooms. The first line indicates to which community the user belongs (“UNIVERSE”). It is followed by three links:

· “Daily Booked Meetings” displays the list of all the meetings booked for the selected day.

· “My last 10 bookings” displays the list of the last ten bookings.

· “Booking Wizard” opens a window for automatic booking of a virtual room.

Follow the hyperlink “Booking Wizard”. The resulting window requires indicating the beginning and the ending time of the meeting (“From”/”To”), which can be confirmed by clicking the “SET” button. Besides, it is compulsory to fill in the following fields:

· the title of the meeting (“title”);

· the description of the meeting (“description”).

The following fields are optional:

· the general mailing list address (“mailing list”), which receives the information concerning the meeting; 

· URL addresses of the websites containing information relevant for the virtual meeting (click the “URLs” button on the left to open a pop up window. The addresses indicated should not contain “http://”, and every address must be indicated in a new line.);

· a password required for connecting to the virtual meeting (click the “Secure” button on the right to open a pop up window). The password is optional in case the meeting is public (not restricted to a closed group of users).
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After filling in all the information required, click the “PROCEED” button. The system will automatically select a virtual room (in the selected community), which is free at the time of the meeting.

In case you do not want to book a meeting, click “CANCEL”.

In case the booking quota is exceeded by the user or the beginning time indicated is later than the ending time, an error message will be displayed, and the system will prompt for correcting the data entered.

Please note:

· The date and the time are displayed with regard to the time zone selected by the user. It can always be changed by clicking the “Time Zone” button at the top of the main window of the system.

· The title of the virtual room is always displayed in the upper left corner of the main window.
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